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FI RE PREVENTI ON OFFI CER

(Competitive Class)

DI STI NGUI SHI NG FEATURES OF THE CLASS

This class enconpasses specialized non-supervisory fire
departnment positions, the primary duties of which include

performing fire inspections, enforcing life safety codes,
investigating all fires occurring within the city, conducting
public fire education progranms, and public relations. Fire

Prevention O ficers are responsible for conpleting reports and
mai ntai ning records of the fire prevention division. Enployees
of this class perform their duties with a high degree of
i ndependence, having work reviewed by the Fire Prevention Chi ef.
This class ranks imediately below that of Fire Prevention
Chi ef .

EXAMPLES OF WORK

Exanples listed below are illustrative only. They are not
intended to include all duties which may be assigned. neither
are they intended to exclude other duties which nmay be | ogqical
assignnents to this class.

Recei ves complaints fromthe public on hazards or on possible
violations of the fire code. | nspects buildings and collects
information to be wused in determning conpliance with all
applicable fire codes, including the inspection of fixed fire

exti ngui shing syst ens; el ectri cal hazar ds; bui | di ng
construction; heating, ventilating, and air conditioning
systens; and cooking equipnent. | nspects storage areas for
flanmabl e or combustible liquids, and sites for storage of

hazardous materi al s.

Reviews building plans to identify potential fire protection
pr obl ens. Estimates fire |load of buildings, and assesses the
occupant load for buildings, including means of egress.
Col l ects information for and devel ops pre-fire plans by visiting
busi nesses, schools, and other places of public assenbly in
order to record features which may have significance in a fire
or emergency situation.

Conducts fire drills for businesses, educational and assenbly
occupanci es, and health care facilities review ng evacuation
pl ans and instructing personnel responsible for assisting with
the drill.

Draws up evacuation plans for schools, hotels, hospitals, or any
ot her buildings required to have such pl ans.

| nvestigates the scene of a fire to determ ne the cause and
origin of the fire. Uses all observations of the interior and
the exterior of the structure to detern ne whether the fire was
the result of natural causes, carel essness, or arson. Sear ches
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for, identifies, and collects evidence, using accepted search
met hods and col | ecti on procedures, in order to preserve evi dence
for analysis and to protect the chain of custody.

Conducts interrogations of suspects and interviews w tnesses.
Wbrks with | aw enforcenent agencies, and testifies in court.

Participates in the fire prevention and educati on program of the
depart nment. Conducts tours and denonstrations, and delivers
tal ks on fire safety to schools, clubs, and other organizati ons.
Responds to questions fromthe public about the operation of the
fire prevention program

Prepares and nmintains and reviews reports, records and ot her
data of inspection and investigations involving fire prevention
oper ati ons.

Perforns any related duties assigned.

QUALI FI CATI ON REQUI REMENTS

Unl ess otherwi se specified, all requirements listed bel ow nust
be net by the filing deadline for application for adni ssion to
t he exam nati on.

Must neet all requirements of the Minicipal Fire and Police
Civil Service Law, including being a citizen of the United
States and of |egal age.

After offer of enploynent, but before beginning work in this
class, nust pass a physical exam nation, the selection and
adm ni stration of which shall be authorized by the Appointing
Aut hority, designed to denonstrate good health and physical
fitness sufficient to perform the essential duties of the
position, with or w thout accommodati on.

Must have a high school diploma or a valid certificate of
equi val ency issued by a state departnment of education.

Must possess a valid driver’s license.
Must neet one of the followi ng two requirenents:

El THER

Must have at |east one (1) year experience in fire inspection,
fire investigation, or public fire education with a full-tine
paid fire departnment or fire prevention agency,
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OR

Must have at least three (3) years experience in fire
suppression with a full-tinme paid fire departnent.
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